Example on a move out report. Translated from original Danish version. Latest public version from the Ministry of Social Affairs and Housing (Social- og Boligministeriet).
MOVE OUT REPORT

[bookmark: Tekst1][bookmark: Tekst2]Lease No.:       				Located:        
[bookmark: Tekst3]Landlord:         
[bookmark: Tekst4]Tenant:            
[bookmark: Tekst5][bookmark: Tekst6]Move-in date:      				Inspection Conducted on:      
 (
F
)Fill out the form below by entering one or more of the letters listed below in each field.

The letters have the following meanings:

Condition:· 				            	                Gives rise to:·
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R     = Renovated in preparation for moving in
G    = Good condition
P     = Poor condition


W    = Worn, but still usable
N     = Not available


T      = To be repaired at the Landlords Expense
WN  = Will not be Repaired



Rooms and entrance

	Table 1
	Room
	Room
	Room
	Room
	Room
	Entrance
	

	
	Condition
	Gives rise to
	Condition
	Gives rise to
	Condition
	Gives rise to
	Condition
	Gives rise to
	Condition
	Gives rise to
	Condition
	Gives rise to
	Condition
	Gives rise to

	Ceiling
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Walls with wallpaper
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Walls with paint
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Floor/carpet
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Woodwork
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Windows, etc.
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Radiators/pipes
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Power switches/plugs
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	Doors
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	[bookmark: Tekst8]     
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	     
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  



When completing the report, the parties must remember to clearly identify each individual room.
Condition: Use letters R, G, P, W, N 			Gives rise to: Use the letters T or WN
[bookmark: Tekst12]Special notes regarding the condition of the property:      





Kitchen, bathroom and toilet

	Table 2
	Kitchen
	Bathroom
	Toilet

	
	Condition
	Gives rise to
	Condition
	Gives rise to
	Condition
	Gives rise to

	Ceiling
	  
	  
	  
	  
	  
	  

	Walls
	  
	  
	  
	  
	  
	  

	Floors
	  
	  
	  
	  
	  
	  

	Windows
	  
	  
	  
	  
	  
	  

	Woodwork
	  
	  
	  
	  
	  
	  

	Circuit breakers/plugs
	  
	  
	  
	  
	  
	  

	Radiators/pipes
	  
	  
	  
	  
	  
	  

	Toilet seat
	  
	  
	  
	  
	  
	  

	Cistern
	  
	  
	  
	  
	  
	  

	Sink
	  
	  
	  
	  
	  
	  

	Bathtub
	  
	  
	  
	  
	  
	  

	Shower faucet/-enclosure
	  
	  
	  
	  
	  
	  

	Faucets
	  
	  
	  
	  
	  
	  

	Kitchen counter
	  
	  
	  
	  
	  
	  

	Kitchen sink, etc.
	  
	  
	  
	  
	  
	  

	Kitchen cabinets
	  
	  
	  
	  
	  
	  

	Doors
	  
	  
	  
	  
	  
	  

	     
	  
	  
	  
	  
	  
	  

	[bookmark: Tekst10]     
	  
	  
	  
	  
	  
	  



Furniture

	Table 3
	Year
	Make and model
	Status
	Repair / Replace
	Not repaired
	

	Stove
	  
	  
	  
	  
	  
	  

	Range hood
	  
	  
	  
	  
	  
	  

	Refrigerator
	  
	  
	  
	  
	  
	  

	Dishwasher
	  
	  
	  
	  
	  
	  

	Washing machine
	  
	  
	  
	  
	  
	  

	Tumble dryers, etc.
	  
	  
	  
	  
	  
	  

	Door phone/buzzer
	  
	  
	  
	  
	  
	  

	Antenna jack
	  
	  
	  
	  
	  
	  

	Locks/keys
	  
	  
	  
	  
	  
	  



Condition: Use letters R, G, P, W, N 			Gives rise to: Use the letters T or WN
Special remarks regarding the condition of the property and any structural alterations:
[bookmark: Tekst11]     




The move-out report must be signed by both the tenant and the landlord or the landlord’s representative. By signing, the tenant confirms only that they have received a copy of the report.

Date:	Date:
Landlord	(signature)	Tenant	(signature) 


